1st Topsham Sea Scouts — Data Protection & Privacy Policy (UK GDPR)
1. Purpose
This policy explains how 1st Topsham Sea Scouts collects, uses, stores, and protects personal data in accordance with UK GDPR and the Scout Association Data Protection Policy.
Our aim is to ensure all personal data is handled lawfully, fairly, transparently, and securely.
2. Who We Are
1st Topsham Sea Scouts is a registered charity. The Data Controller is the Group Trustee Board (Executive Committee). The Group appoints a Data Lead to oversee compliance and respond to data requests. Contact: 1sttopsham@gmail.com 
3. Definitions
· Personal Data: Any information relating to an identifiable individual.
· Processing: Any operation performed on personal data (collection, storage, sharing, deletion, etc.).
· Data Controller: The organisation deciding how and why data is processed.
· Data Subject: Any individual whose data is processed.
4. Data We Collect
We may collect the following categories of data:
· Contact details (parents/carers, volunteers, supporters)
· Emergency and medical information
· Membership and attendance records
· Training and qualification records
· Financial/payment information (e.g., Gift Aid)
· Identification information for DBS checks
· Cultural or media preferences where relevant
For under‑18s, data is only collected from parents or guardians.
5. Lawful Basis for Processing
We rely on the following lawful bases:
· Legitimate interest: Managing Scouting activities, volunteers, and membership.
· Contract: Delivering Scouting to members.
· Legal obligation: Safeguarding, health and safety, financial reporting.
· Consent: For optional activities such as photographs or media use.
Consent is always optional and can be withdrawn at any time.
6. How We Use Personal Data
We process data to:
· Manage membership and programme delivery
· Communicate with parents/carers and volunteers
· Meet safeguarding and legal obligations
· Maintain training, qualification, and attendance records
· Administer events and activities
· Process Gift Aid and financial records
· Ensure appropriate adjustments for medical, cultural, or accessibility needs
7. Data Sharing
We may share data with:
· The Scout Association (e.g. membership systems)
· Online Scout Manager (OSM) or equivalent systems
· Event organisers where necessary
· Emergency services in urgent situations
We do not share data for marketing.
8. Storage & Security
We store data in the following ways:
· Digital systems: OSM, secure spreadsheets/databases
· Paper records: Event forms, health forms, attendance sheets
Security measures include:
· Restricted access for authorised volunteers only
· Secure digital storage with passwords and encryption where appropriate
· Secure disposal of paper records when no longer needed
9. Retention
Data is retained only as long as necessary and in line with Scout Association retention guidance. Examples:
· Event forms: retained for the duration of the event + required safety period
· Membership records: retained while the member is active
· Financial records: retained for statutory periods
10. Rights of Individuals
Individuals have the right to:
· Access their data
· Request correction or deletion
· Restrict or object to processing
· Withdraw consent (where applicable)
· Raise concerns or complaints
Requests should be directed to: 1sttopsham@gmail.com
11. Website Cookies (If Applicable)
Our website may use:
· Form‑related cookies to remember submitted details
· Google Analytics cookies to understand site usage
Users can manage cookie preferences through their browser settings.
12. Data Lead
The Group appoints a Data Lead responsible for:
· Overseeing GDPR compliance
· Managing data access requests
· Advising volunteers on data handling
Contact: 1sttopsham@gmail.com 
13. Review
Last review JUNE 2026.This policy will be reviewed regularly by the Executive Committee to ensure ongoing compliance with UK GDPR and Scout Association requirements.
